
 

 

 

 

 

           

Information Venue #1 Venue #2 Venue #3 Venue #4 

Site Type     

Address     

Phone number     

Website     

Rental Fee     

Capacity     

Parking lot capacity     

Décor/style     

Proximity to hotels     

Proximity to public 
transportation 

    

Deposit schedule     

Cancellation cost     

Questions - - - - 

Parking fees?     

Reception hall 
attached? 

    

In-house catering?     

Liquor license?     

Private or public?     

Coat check?     

Speakers provided?     

Chairs provided?     

Liquor provided?     

Wheelchair 
accessible? 

    

Coat check?     

# of bathrooms?     

Room for a band and 
dancing? 

    

Outdoor space?     

 


